
 

VOLUNTEER POSITION DESCRIPTION  

Position Title   Walton House Board (x5) 

Position Category  Resource 
Dept: Administrative  
Staff Counterpart: Executive Director    

Summary of the 
position  

The Walton House Board provides for the 
ongoing preservation and maintenance of Mabel 
Lee Walton House, the Sigma Sigma Sigma 
Memorial National Headquarters. 

Primary Duties 1. Oversee maintenance and upkeep of the 
Walton House and grounds 

2. Acknowledge gifts from alumnae and 
collegiate members and chapters 

3. Keep current the inventory of house 
furnishings 

4. Regularly inform members of the Board, 
National Treasurer, and National President of 
budgetary needs and quarterly expenses 

5. Support community services such as 
Volunteer Fire Department and Volunteer 
Rescue Squad 

Secondary Duties 1. All National volunteers are required to 
complete position training at the discretion 
of their staff counterpart.  

2. Be knowledgeable about where resources 
are on the Members Only section of the 
National Website, Sigma Connect, in relation 
to the volunteer position. 

3. Take advantage of opportunities the National 



 

Organization provides to educate and update 
volunteers on strategic initiatives and new 
procedures. 

4. Respond to communication within 48 hours, 
even if to share you are unavailable.    

Expectations  Uphold Volunteer Expectations as outlined 
by the National Organization.   

 Express a three year commitment to the 
success of Walton House Board initiatives.   

 Commit one hour on average each week to 
the position and participate in regularly 
scheduled Walton House Board calls.   

 This position will serve virtually with the 
possibility to travel based on volunteer 
availability and need. 

Qualifications and 
Skills 

QUALIFICATIONS 

 Alumnae membership in Sigma Sigma 
Sigma.  

 Ability to check and respond to emails at 
least twice per week 

 Experience with financial management as 
it relates to real estate.  

 Background in administration and 
management.  

 Experience in real estate and property 
management.  

SKILLS 

 Comfort and ease with Microsoft Office, 



 

Internet, Google Documents and 
teleconferencing.  

 Motivated self-starter who is able to work 
with minimal supervision and as part of a 
team. 

StrengthQuest 
strengths 

N/A 

 


